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Inspection Request Form(RFC)
Name  of  Applicant:

Name  of  Manufacturer:

Name  of  Producer:



1.1 Factory’s Registered Name:

Factory Address:

Tel (including area code):              Fax:                Zip Code:

Email:

The best route to the factory (nearest railway station, airport; if possible, provide a local map)
1.2 Manufacturer’s Registered Name:

Manufacturer’s Registered Address:

Tel (including area code):              Fax:                Zip Code:

Email:
2. Applicant’s Registered Name:

Address:

Tel (including area code):              Fax:                Zip Code:

Email:

Certification Contact Person:           Department and Position:          Tel:

3. Name, working department, position and telephone number of quality head of the factory:

Quality Head:                    Department and Position:               Tel:
4. Total number of employees of the factory (Please indicate the number of employees related to the production and management of the to-be-certified product, if its production is only a part.):

5.1 Category, application No., name, model, specification and trademark of the to-be-certified product

5.2 Standards and/or technical requirements for applying for product certification:

6.1 Has the factory established a documented quality and environmental system in accordance with the certification implementation rules? Please provide ① organization chart, ② table of contents of quality and/or environmental manuals (if any), and ③ table of contents of procedure documents.

6.2 The production process flow of the to-be-certified product completed by the factory. Please provide the production flow chart and fill in the Schedule 1: List of Key Production Equipment, Pollutant Treatment Equipment and Facilities.

6.3 Describe the key parts and raw materials provided by the subcontractor, which can be attached (if they have passed CCC certification or other product certification, please indicate the details)?
6.4 Please specify for which items the enterprise has the inspection capabilities in the incoming inspection, in-process inspection and final inspection so as to ensure that the final product meets corresponding standards. (Please provide a list of inspection documents and fill in the Schedule 2: List of Main Testing Instruments and Equipment).
6.5 Specify what significant environmental factors the enterprise has identified to ensure compliance with environmental management requirements. (Please provide a list of significant environmental factors)

7. Indicate the certification certificates and marks issued by other certification bodies that the to-be-certified product or similar product has obtained.

8. Has the factory’s quality system/environmental management system been certified? (If yes, please provide photocopies of ISO9001 and ISO14001 certificates). Please indicate the date and result of the latest audit and provide a valid supervisory audit report.

9. Preferred inspection date:
Rest days of the factory:         Working hours of the factory:
Can the inspection be conducted on a rest day?   Yes         Negotiable          No     
10. Do you agree that the inspectors of the certification body can enter all departments and venues related to the quality certification of to-be-certified products after contacting the quality head during normal production?

Signature and seal of the factory representative:


Date:

Note: The signatory of this questionnaire shall be responsible for the accuracy of the information provided.
 List of annexes:
	
	
	

	Business license and organization code certificate of the applicant (photocopy)
	(Yes
	(No

	Business license and organization code certificate of the manufacturer (photocopy)
	(Yes
	(No

	Business license and organization code certificate of the factory (photocopy)
	(Yes
	(No

	ODM/OEM agreement (photocopy)
	(Yes
	(No

	Trademark registration certificate (photocopy) (if any)
	(Yes
	(No

	Organization chart
	(Yes
	(No

	Table of contents of quality manual (if any)
	(Yes
	(No

	Table of contents of environmental manual (if any)
	(Yes
	(No

	Table of contents of procedure documents
	(Yes
	(No

	List of inspection documents
	(Yes
	(No

	List of significant environmental factors
	(Yes
	(No

	List of key production equipment, pollutant treatment equipment and facilities
	(Yes
	(No

	List of main testing instruments and equipment
	(Yes
	(No

	List of key components and raw materials
	(Yes
	(No

	Quality system certification certificate and the latest audit report (photocopy)
	(Yes
	(No

	Environmental system certification certificate and the latest audit report (photocopy)
	(Yes
	(No

	Other product certification certificates (photocopy)
	(Yes
	(No

	Factory pollutant discharge monitoring report/compliance certificate
	(Yes
	(No

	Environmental impact assessment report of the factory (to be provided as required by relevant laws and regulations)
	(Yes
	(No


Schedule 1

List of Key Production Equipment and Pollutant Treatment Equipment and Facilities
Factory Name:                                         Page X of XX
	No.
	Equipment Name
	Manufacturer
	Major Technical Parameters
	Number of Units
	Working Position

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Schedule 2

List of Main Testing Instruments and Equipment
Factory Name:                                                 Page X of XX
	No.
	Name of Testing Instruments/Equipment
	Manufacturer of Testing Instruments/Equipment
	Measuring Range
	Precision
	Number of Units
	Working Position

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Schedule 3
Pollutant Discharge Standards to Be Implemented by the Factory
	No.
	Type of Pollutant
	Involved

Pollution Factors (e.g., PH, COD, dust, benzene, toluene, xylene, noise, etc.)
	No. and Name of National/Local Standards to be Implemented
	Level/Class of the Standard to be Implemented
	Remark

	1
	Sewage
	
	
	
	

	2
	Atmosphere
	
	
	
	

	3
	Noise
	
	
	
	

	4
	Radioactivity
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Note: The factory shall fill in the pollutants actually produced by it, and the contents are not limited to the items listed in the above table.
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